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HARPENDEN RURAL PARISH COUNCIL 

HERTFORDSHIRE 

Minutes of a meeting of the Parish Council held in the Bell Room, St Mary’s Church Hall, on 

Tuesday 26 September 2017 starting at 8.00 pm 

 

Present: Parish Councillors Mrs Ayres (Chairman), Barrett, Mrs Bell and Holder 

An apology for absence was received from Councillor Newby-Ricci. 

Also in attendance: Andrew Reading (Parish Clerk) 

 

1. Declarations of Interest 

No interests were declared. 

 

2. Co-option to the Parish Council 

The Chairman welcomed John Holder to the meeting and on behalf of the Parish 

Council proposed that Mr Holder be co-opted to fill the vacancy caused by the 

resignation of Steve Dent. 

It was RESOLVED that John Holder be co-opted to Harpenden Rural Parish Council 

until the next Parish elections scheduled to be held in 2019.  

The Clerk circulated a Declaration of Office Form and Register of Members Interest 

Form. The latter would, when completed, be sent to St Albans District Council where 

it would be published on their website. 

 

3. Minutes 

The minutes of the meeting held on 15 May 2017 were approved. 

 

4. Matters Arising 

Minute 6(c) HAPTC training course 

The Clerk circulated copies of the Schedule of Powers of Parish Councils. 

Minute 8 – Financial Statements 2016/17 

Councillor Barrett said that he had made some repairs to the bench on the triangle of 

land rented by the Parish Council and cut back some vegetation in the immediate 

surrounds. Furthermore, he had undertaken some restoration work to two other 

benches on the Common. There was a fourth bench but this was not used and was 

hidden by vegetation. Inquiries about sponsorship of the bench on the triangle of land 

had been made but these had not yielded a positive response to date. However, there 

were still opportunities that would be explored.  

Councillor Holder said that a number of the older wooden posts surrounding the 

triangle of Common land were rotting and needed replacing. The Clerk advised that 

there were funds in the 2017/18 budget that could potentially cover the cost of the 

work. 
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It was RESOLVED that Councillor Holder identify how many posts needed to be 

replaced, with a view to getting a quote from Townsend Nursery to undertake the 

work. 

Minute 13 – Transparency Fund application 2017/18 

The Clerk advised that a grant of £258.72 had been approved. 

 

5. Internal and External Audit 2016/17 

The Clerk said that no issues had been raised by either the Internal or External 

Auditors on the 2016/17 financial statements. The Annual Return and notice of 

conclusion of audit had been published on the Parish Council’s website. 

It was noted that PFK Littlejohn LLP had been appointed as external auditors for 

2017/18 in place of BDO. They would be providing limited assurance work for small 

parishes in Hertfordshire now that the Transparency Regime was fully in place. 

It was RESOLVED that the Annual Return for the year ended 31 March 2017, together 

with the Audit Certificate be approved and accepted. 

 

6. Cheque Authorisations and Review of Expenditure 

The Parish Council noted that expenditure to date during the financial year totalled 

£3709 against total income to date of £4758.00. Most Parish Council expenditure was 

incurred in the first part of the year.  The Clerk said that due to the work undertaken 

by Councillor Barrett to repair the notice board and seat on the triangle of common 

land, there was now money available in the budget to spend on other priorities. 

The following cheques were approved and authorised. 

 Cheque Description £ 

(i) 100568 Townsend Nursery grass cut - May 2017 55.20 

(ii) 100569 H W Controls and Assurance – Audit fee 2016/17 420.00 

(iii) 100570 Townsend Nursery grass cut – June 2017 55.70 

(iv) 100571 TBS Hygiene Dog waste collection – April -June 2017 82.68 

(v) 100572 Townsend Nursery Grass cut July 2017 55.20 

(vi) 100573 HAPTC – Training course – Councillor Mrs Ayres 40.00 

(vii) 100574 Townsend Nursery grass cut August 2017 55.20 

(vii) 100575 St Nicholas PCC- Hire of Room – 26 September 2017 15.00 

 

7. Harpenden Neighbourhood Plan 

Councillor Barrett said that he had been away for two weeks so was slightly out of 

touch with developments. However, a key neighbourhood planning meeting would be 

held on the coming Friday. This would, in turn, lead to a third round of consultations 

with local residents on the actual draft Plan, which would begin on 25 October and 

would last four to six weeks. Drop in events would be arranged for early November.  

Note: There will be a consultation meeting at St Mary’s Church Hall on Monday 6 

November between 4.00pm and 8.00pm. 
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8. Central Bedfordshire Local Plan Consultation 

Councillor Mrs Ayres said that there was no further news subsequent to the circulation 

to Parish Councillors of the letter dated 23 August 2017 from Councillor Rosemary 

Farmer, Town Mayor of Harpenden Town Council, which has raised concerns about the 

potential impact of the proposed Local Plan on Harpenden. 

 

9. Planning Applications and decisions to September 2017 

The Clerk tabled an updated list of planning applications to September 2017 and 

these were considered by the Parish Council.  

In particular, it was noted that Hertfordshire County Council was planning to make a 

traffic order that would come into effect on 3 October 2017 for a period of up to 18 

months to prohibit all traffic from using that length of Annables Lane, Harpenden 

from its junction with Watery Lane south eastwards for a distance of approximately 

610 metres except for access. This was in respect of a planning application approved 

in autumn 2016 to convert former agricultural buildings into new dwellings. 

 

10. Banking Arrangements 

The Clerk said that following the last meeting, the Bank mandate had been updated 

and so that with the exception of Councillor Holder, all Parish Councillors were now 

signatories on the current account. 

The Clerk also advised that further to the last meeting, he had prepared some 

proposed changes to the Parish Council’s Financial Regulations to permit electronic 

banking. These had been taken from the National Association of Localn Council’s 

model regulations.  

It was RESOLVED that 

(i) Councillor Holder be added as a signatory to the Parish Council’s current account 

with Barclays 

(ii)The Parish Council’s Financial Regulations be amended to permit electronic 

banking by the addition of the paragraphs attached as an appendix to these minutes 

The Clerk would contact Barclays Bank to progress both of these decisions 

 

11. St Albans and District Association of Local Councils – 19 September 2017 

Councillor Mrs Ayres said that she had been unable to attend the meeting as planned 

due to a personal engagement. 

 

12. Car park at the rear of St Mary’s church 

Councillor Holder updated the Parish Council on the negotiations regarding the 

possible resurfacing of the car park at the rear of St Mary’s church for use by visitors 

to the Church and the Kinsbourne Common hall.  

 

13. Common land leased by the Parish Council 

Councillor Barrett reported that he had been approached about the possibility of 

holding a commercially based exercise class on this part of the Common. The Clerk 

said that this would present a number of problems and would probably not be 

permitted under the terms of the lease. 
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The Clerk said that he did not have a copy of the lease, which would have been 

signed c30 years earlier. Councillor Mrs Ayres agreed to approach Mr Ian Pigott to see 

whether he could provide the Parish Council with a copy. 

Note: Subsequent to the meeting, the request for the paid exercise class was 

withdrawn. 

 

14. Dog waste 

Councillor Barrett said that there had been examples of people dropping dog waste 

bags in the general waste bin adjacent to the seat on the triangle of Common land, 

owing to the dog waste bin being full. The Clerk advised that the dog waste bin was 

scheduled to be emptied on a weekly basis by TSB hygiene. 

 

15. Date of next meeting 

It was agreed that the next meeting be held on Monday 15 January 2018 starting at 

7.30pm. 

The Clerk advised that the new Chairman of St Albans District Council, Councillor Alec 

Campbell, together with the newly appointed Chief Executive, Amanda Foley, had 

expressed an interest in attending a meeting of the Parish Council. It was hoped that 

both would be able to come to come to the January meeting. 

 

16. Parish Clerk Remuneration 

The Parish Council was advised that Transparency Code funding which had subsidised 

the Clerk’s salary in the last three years, would cease at the end of the current 

financial year. However, the increased workload would continue going forward. 

It was RESOLVED that due to an increasing workload and the cessation of the 

Transparency Code Funding from the end of this financial year, that the hours of the 

Parish Clerk be increased from 12.5 to 15 hours per month as from the next financial 

year.  The cost to the Parish Council would be about £320 per year. A new contract 

for the Clerk would be prepared to reflect the changes and this would be signed by 

the Chairman. 

The Clerk left the meeting during the consideration of this item. 

 

 

There being no other business the meeting ended at 9.35 pm 

 

 

 

 

Clerk to the Council        Chairman  
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Appendix 

 

Harpenden Rural Parish Council – Financial Regulations 

 

5.1 If thought appropriate by the council, payment for certain items may be 

made by internet banking transfer provided evidence is retained showing 

which members approved the payment. 

 

5.2 No employee or Councillor shall disclose any PIN or password relevant to the 

working of the Council or its bank accounts, to any person not authorised in 

writing by the Council. 

 

5.3 The Council and any members using computers for the Council’s financial 

business shall ensure that anti-virus, anti-spyware and firewall software with 

automatic updates, together with a high level of security, is used. 

 

5.4 When internet banking arrangements are made with any bank, the Clerk 

(RFO) shall be appointed as Service Administrator.  The bank mandate 

approved by the Council shall identify a number of Councillors who will be 

authorised to approve transactions on that account. The bank mandate will 

state clearly the amounts of payments that can be instructed by the use of 

the Service Administrator alone, or by the Service Administrator with a stated 

number of approvals 

 

5.5 Access to any internet banking accounts will be directly to the access page 

(which may be saved under ‘favourites’) and not through a search engine or 

email link. Remembered or saved passwords facilities must not be used on 

any computer used for Council banking work. 

 

5.6 Changes to account details for suppliers, which are used for internet banking 

may only be changed on written hard notification by the supplier and 

supported by hard copy authority signed by the Clerk and a Parish Councillor 

 

 

 


